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Procedures for application for Admission, Visa and Residence Permit

Marketing department 
will follow up with 
applicants to receive 
VISA documents via 
courrier services.

Admission department to send offer 
letter to student

Marketing Activities
Application Received

Application form should be duly filled by applicant 
and reviewed by Admission Officer (Applicants 
must provide at least 2 referrence letters from class 
teachers or head of institutions)

Applications to be sorted faculty wise 
and forwarded to the Admission 
Committee for assessment of eligibil-
ity (chaired by the Deputy Director)

Send back to admission department to inform 
student concerning rejection of application

Deans of Faculty 
issue offer letter

Visa letter issued to 
applicant to travel to 
Mauritius.

Marketing Department follow up to 
make sure the applicant pays the full 
one year tuition fee prior to reaching 
Mauritius and deposit an amount 
equivalent to a one way return fare to 
Amity account refundable at the time 
of graduation.

The Admission Committee 
will verify the authenticity 
of the received documents. 
Upon authentication, 
Marketing department to 
finalise accommodation 
with student.

Application for VISA 
submitted to PIO by 
Marketing Department.

Visa letter received

Upon arrival the 
student has to conduct 
medical test (HIV, 
Hepatitis, Chest X ray) 
for Residence Permit.

Student submits medical report to 
Marketing Department (if medical 
report unfavourable, student goes 
back to his country)

Residence permit received

Student to open a local bank account 
and to ensure transfer of sufficient 
funds (minimum Rs 100,000).

Marketing Department submits 
favourable medical report to PIO for 
issuance of Residence Permit

Admission Department register the 
student details on the Database.

Any change in address to be promptly 
communicated to the Admission 
Office and subsequently to PIO.

Attendance to be monitored using a
centralized recording system.

If a student misses three consecutive
classes without valid reasons, it will 
be reported to the Police as a missing 
person case. PIO informed
accordingly.

Residence permit issued.



Application for Renewal of Residence Permit

Renewal of permit

Check status of student with Exams 
Department and concerned Faculty 
for results and attendance.

If attendance and examination results 
satisfactory, renewal of permit will be 
submitted to PIO after student has 
submitted all necessary mandatory 
documents.

Student to ensure sufficient funds in 
local bank account.

Renewal documents submitted to 
PIO.


